DEPARTMENT OF THE NAVY
BUREAU OF NAVAL PERSONNEL
WASHI NGTON, D. C. 20370-5000

I'N REPLY REFER TO

BUPERSI NST 1070. 27
Per s- 313
3 FEB 1993

BUPERS | NSTRUCTI ON 1070. 27

From Chief of Naval Personnel
To: All Ships and Stations (less Marine Corps field
addressees not havi ng Navy personnel attached)

Subj: DOCUMENT SUBM SSI ON GUI DELI NES FOR THE M LI TARY PERSONNEL
RECORDS SYSTEM

Ref:  (a) M LPERSMAN [1070- 020
(b) M LPERSMAN 1070- 080
(c) M LPERSMAN|1070- 150
(d) [L070-170

Encl: (1) Docunent Subm ssion Cuidelines
(2) Mlitary Personnel Records System Nunbered Form
Docunent Li st
(3) MIlitary Personnel Records System Subjective
Mat eri al Docunent Li st

1. Purpose. To provide guidance for determ ning which
docunents should be submtted to the Chief of Naval Personnel
(CHNAVPERS) for permanent filing in officer and enlisted master
m crofi che personnel records.

2. Cancel | ati on. NAVM LPERSCOM NST 1070. 1A.

3. Background. CHNAVPERS controls the official personnel
records of all current and fornmer nenbers of the U S. Navy and
Naval Reserve. CHNAVPERS nai ntai ns the permanent records of
current officer and enlisted personnel in mcrofiche format in
the Mlitary Personnel Records System (MPRS). Master mcrofiche
personnel records contain only specific types of docunents which
reflect informati on essential to personnel adm nistration.
Docunments which mght influence a nenber's career are retained,
others are deleted fromfiling.
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4. Subm ssion of Docunents

a. Ceneral Cuidance. Enclosures (1), (2), and |(3) contain
gui delines for determ ni ng which docunents should be forwarded
for filing in the mcrofiche personnel record. Docunents
subm tted which do not neet these retention guidelines wll be
destroyed. Consult references (a) through (d) for additional
gui dance on the use of the mcrofiche record.

b. Subm ssion of Docunents for Direct Filing. Forward
docunents intended for direct filing in the mcrofiche personnel
record to:

BUREAU OF NAVAL PERSONNEL

M LI TARY PERSONNEL SUPPCRT UNI'T PERS 313C1
2 NAVY ANNEX

WASHI NGTON DC 20370- 5313

Unl ess ot herw se provided in a docunent's governing instruction
or in the Naval MIlitary Personnel Manual (M LPERSVMAN), forward
docunents on a daily basis or as soon as possible. Do not
include letters of transmttal or explanation. |If a conbined
mai | i ng package is used for nultiple addressees within the
Bureau of Naval Personnel (BUPERS), clearly mark the desired
destination on the encl osed docunents.

c. Subm ssion of Docunents for Both Action and Filing.
Certain docunents may require action by CHNAVPERS before filing
in the mcrofiche record. Do not submt these docunents tw ce.
Submit the docunent to the appropriate action office. Upon
conpl etion of action, the action office will automatically route
t he docunent for filing in the nmenber's record.

d. ldentification of Docunents. The nanme and soci al
security nunber (SSN) are the principal personnel identifiers
used t hroughout the MPRS. Ensure that both the nmenber's nane
and SSN are on the docunent. |[|f necessary, wite the nenber's
name and SSN in the top, left hand corner. The docunent
preparer and, where possible, the individual nenber should
verify the SSN entered on the docunent before forwarding to
BUPERS.
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e. No Duplicates. Forward only one copy of the docunent for
the individual to whomit pertains. In the case of docunments
containing multiple names, submt sufficient copies to permt
filing in each menber's record. On each copy, underline the
name and SSN to indicate the appropriate record.

f. Quality Docunents. The quality of docunments submtted
for filing have a direct bearing on the readability of records.
Original pages or clear, black and white copies are required for
filmng. Poor quality docunments significantly reduce the
readability of the mcrofiche record for selection boards,
detailers, and other personnel adm nistrators.

5. Changes to Docunent Lists. Only the docunents listed as
"Retain" itens in enclosures (2) land (3) lare filed on mcrofiche
personnel records. Conmmands may propose changes to the list by
forwardi ng recomrendati ons to CHNAVPERS (Pers-313C). Enclose a
copy of the proposed docunent and justify its retention based on
t he gui delines contained inlenclosure (1).

6. Changes to Docunents. Wen revising or consolidating a
ret ai nabl e docunent on the list, forward a copy of the new
docunent to CHNAVPERS (Pers-313C) for approval.

7. Action
a. Commanding officers shall:

(1) Make every effort to ensure that docunents forwarded
to BUPERS for filing in enlisted and officer mcrofiche
personnel records neet the rigid guidelines contained in this
i nstruction.

(2) Ensure that a copy of this instruction is avail able
for individual use and advertise its location periodically in
the Pl an of the Day.

b. Commanding officers of appropriate training facilities
will include the provisions of this instruction in the
curriculumfor adm nistrative personnel.
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Di stribution:

SNDL Parts 1 and 2

BUPERS (Pers-313C) (200 copi es)

St ocked:

Naval Aviation Supply Ofice

Physical Distribution Division, Code 103
5801 Tabor Avenue

Phi | adel phia, PA 19120-5099 (500 copi es)
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DOCUMENT SUBM SSI ON GUI DELI NES

1. Information Requirenents. To be filed in the Mlitary
Personnel Records System (MPRS), all docunents (i ncluding
nunbered fornms and correspondence) nust neet each of the
following criteria:

a. Permanency. Mist be required for permanent retention.
File tenporary docunents in the field service record.

b. Non-duplicative. Mist not duplicate information found
el sewhere in the record, i.e., information already recorded on a
field service record page which is filed in the mcrofiche
personnel record. For exanple, do not submt course conpletion
certificates if the nmenber's NAVPERS 1070/ 604, Enlisted
Qualifications History, already reflects the courses.

c. Single copy/single source. Mst be submtted in a single
copy froma single source.

d. Essential. Mist contain information essential to
personnel adm nistration. The follow ng types of docunents are
nonessential; do not submt themfor filing in the mcrofiche
record:

(1) Docunents listed as "deletes"” in this instruction.

(2) "N ce to have" or nonessential supporting
docunent ati on.

(3) Docunents intended solely for the purpose of
verifying information available from sone other source, e.g.,
master file automated system field service record.

(4) Docunents of a personal nature, e.g., wlls,
marriage |icenses, birth certificates.

(5) Information that has no potential inpact on a
menber' s career

Encl osure (1)
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2. Format Requirenents. Docunents nust neet the follow ng
format requirenents:

a. Readily ldentifiable. Mist contain:

(1) Menber's nane and social security nunber on each
si de of each succeedi ng page of nultiple page docunents.

(2) WMPRS field code preprinted in the upper right corner
of all Navy-generated nunbered forns. Assigned by Pers-313.

(3) Formnunber and title preprinted on all nunbered
forms and included on all |ocal adaptations of nunbered forns.

(4) Descriptive subject |ine and Standard Subj ect
| dentification Code (SSIC) on m scell aneous correspondence and
nmessages.

b. Suitable for Filing. Mist be:

(1) dearly readable, good quality copy. Oiginals when
possible. No less than first carbons. No less than first-
qual ity paper copi es.

(2) No larger than 8-1/2 x 11 inches.

(3) Right-reading in the vertical position.

(4) On standard paper stock.

c. Economcally Designed. Forns and correspondence nust be
designed for ease of use and processing econony.

(1) Be brief. Reduce each docunent to essentials.
(2) Never use two sides when one will do.
(3) Ensure every itemon each page is justifiable.

(4) Use good design techniques for both conputer-
generated and preprinted fornms and correspondence

Encl osure (1)
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S
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M LI TARY PERSONNEL RECORDS SYSTEM

NUVBERED FORM DOCUMENT LI ST

TI TLE/ KEY WORD | DENTI FI ER

COW SSI ON, OFFI CER S

DEFENSE | NVESTI GATI VE SERVI CE
ENLI STMENT/ REENLI STMENT DOC
TAX W THOLDI NG CERT, EMPL
EDUCATI ON BENEFI TS APPL

| NSURANCE REQUEST (SGLI)

| NSURANCE ELECT (SGLI)
APPO NTMENT AFFI DAVI TS
MVEDI CAL EXAM NATI ON REPORT
MEDI CAL HI STORY REPORT

EMERGENCY DATA RECORD
MEDI CAL HI STORY REPORT
RETI RED PAY BENEFI TS APPL
M LI TARY PAY ORDER

M LI TARY PAY DI ST VOUCHER

M LI TARY PAY VOUCHER

PAY ADJUSTMENT AUTHORI ZATI ON
CORR OF M L/ NAV RECORD; APPL
MESSAGEFORM  JO NT

RELEASE/ DI SCH FM ACDU CERT
REL/ DI SCH FM ACDU CERT CORR
DI SCHARGE, HONORABLE- CERT

DI SCHARGE, GENERAL- CERT

DI SCHARGE, BAD CONDUCT- CERT

DI SCHARGE, DI SHONORABLE- CERT
DI SCH, LOST/DESTR-CERT I LO
CLASSI FI ED | NFO- NONDI SC AGREE
LANGUAGE PROFI Cl ENCY QUEST
BENEFI Cl ARY SLI P

RETI REMENT CERTI FI CATE

DI SCHARGE/ CLEAR- RES COWP REQ
1

RETAI' N DELETE

X
X

X

X

X
X
X
X
X
X
X

X

X

X

X

X

X

(NOTE 4)

X
X

X

X

X

X

X
X
X

X

X

X

Encl osure (2)
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DD 369
DD 370
DD 372
DD 398

DD 398-2
DD 458

BUMVED 511
NAVJAG 518

NAVCOVPT
536

DD 553
SF 601
SF 603
BNP 603B
VA 724

VA 739
DD 785
DD 803
DD 827
DA 873

DD 884
NAVPERS
1000/ 6
NAVCRUI T
1000/ 20
NAVPERS
1000/ 22
SF 1034A

NAVPERS
1070/ 2

NAVPERS
1070/ 10
NAVPERS
1070/ 43
NAVPERS
1070/ 50
NAVPERS

Encl osure (2)

POLI CE RECORD CHECK
REFERENCE REQUEST

Bl RTH VERI FI CATI ON APPL
SECURI TY QUEST, PERS-BI/ SBI

SECURI TY QUEST, PERS-NAC
CHARGE SHEET

Pl LOT CATEGORY 111 ASGNMT
PERSONAL CLAI M

STANDARD TRANSFER ORDER

DESERTER/ ABSENT WANTED BY A F
HEALTH RECD- | MMUNI ZATI ON RECD
HEALTH RECCORD- DENTAL

HEALTH RECORD- REPORT
BENEFI Cl ARY SLI P

| NSURANCE (USGLI) APPLI CATI ON
DI SENROLL RECD- OFF CAND TRA
CERTI FI CATE OF TERM NATI ON
PAY, ARREARS I N; APPL
SECURI TY CLEARANCE DETER CERT

DEPENDENTS TRANSPORT; APPL
PHYSI CAL EVALUATI ON-1 CO

ACCEPTANCE AND OATH OF OFFI CE
ACCEPTANCE AND OATH OF OFFI CE
PUB VOUCHER- PURCH SERVI CES
STATEMENT OF SERVI CE

PHOTO SUBM SSI ON SHT, OFFI CER
MAKE READY WORKSHEET

OFFI CER SUMVARY RECORD

SEA SERVI CE TRANSCRI PT
2

X X X X

(NOTE 2)
(NOTE 3)

X XXXXX X XX



1070/ 55

NRPC
1070/ 61
NAVPERS
1070/ 74
NAVPERS
1070/ 125
NAVPERS
1070/ 601
NAVPERS
1070/ 602

NAVPERS
1070/ 603
NAVPERS
1070/ 604
NAVPERS
1070/ 605
NAVPERS
1070/ 606
NAVPERS
1070/ 607

NAVPERS
1070/ 609
NAVPERS
1070/ 613
NAVPERS
1070/ 615
NAVPERS
1070/ 621
NAVPERS
1070/ 622

NAVPERS
1070/ 877
NAVPERS
1070/ 878
DD 1096
NAVCRUI T
1100/ 11

NAVRES RET- RECD M L SERVI CE
HOVE OF RECORD; OFF REPORT OF
LDO WO HI STORY CARD
REENLI STMENT CONTRACT, | MMVED

EMERG DATA RECD/ DEPEND APPL

CLASSI FI CATI ON RECORD, ENL
ENLI STED QUALI FI CATI ONS HI ST
ASSI GNMENTS HI STORY
UNAUTHORI ZED ABSENCE RECORD

COURT MEMORANDUM

PERFORMANCE RECORD, ENLI STED
ADM NI STRATI VE REMARKS

DI SCHARGE RECORD- NAVRES

ENLI STMENT, AGREEMENT TO EXT

ACTI VE DUTY, AGREE RECALL/ EXT

STATEMENT OF SERVI CE
STATEMENT COF SVC, PEBD/ ADSD

ML PAY AND ALL CLAI M VOUCHER
COVWM SSI ONED/ WARRANT RANK APP

BUPERSI NST 1070. 27
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X

X
X

X

X

X

X

X

X

X

X

X

X
X
X

Encl osure (2)
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NAVCRUI T
1110/ 2

APPO NT CERT FOR M DSH PNVAN

CNET 1110/ 3 SVC AGREE- NROTC NON- SCHLSHP

NAVCRUI T
1110/ 11
NAVCRUI T
1110/ 18
NAVCRUI T
1110/ 18B
NAVCRUI T
1110/ 60

NAVCRUI T
1110/ 98
NAVCRUI T
1110/ 99
NAVCRUI T
1110/ 103
NAVCRUI T
1110/ 104
NAVCRUI T
1110/ 106A

NAVCRUI T
1110/ 108
NAVCRUI T
1110/ 109
NAVCRUI T
1110/ 109A
NAVCRUI T
1110/ 110
NAVCRUI T
1110/ 147

NAVCRUI T
1110/ 148
NAVCRUI T
1110/ 149
NAVCRUI T
1120/ 1

NAVCRUI T

Encl osure (2)

NROTC SELECTI ON SYSTEM DELET
SERVI CE AGREE- OCS
SERVI CE AGREE- CSAM

SERVI CE AGREE- JAGC STUDENT

DI SENRL RECD REQ OFF CAND TRA
TRA/ SVC AGREE- | NACDU APPQO NT
SAG NFOC

SAG AMDOC

SERVI CE AGREE- ACC

SERVI CE AGREE- NAVCAD

SERVI CE AGREE- NUCPOC

SERVI CE AGREE- AVROC

SERVI CE AGREE- ACC- Al R | NTEL

SVC AGREE- HEALTH PROF SCHLR

SERVI CE AGREE- NPI
SERVI CE AGREE- NUCPOC
SERVI CE AGREE- ACDU LTJG JAGC

SERVI CE AGREE- CHAPLAI N CORPS
4

X X X X X X X X X

X X X X



1120/ 2
NAVCRUI T
1120/ 5

NAVCRUI T
1120/ 9

NAVCRUI T
1120/ 10
NAVCRUI T
1120/ 51
NAVCRUI T
1120/ 59
NAVCRUI T
1120/ 147

NAVCRUI T
1120/ 149
NAVCRUI T
1130/ 13
NAVCRUI T
1131/ 4

NAVCRUI T
1133/ 7

NAVCRUI T
1133/ 10

NAVCRUI T
1133/ 11
NAVCRUI T
1133/ 12
NAVCRUI T
1133/ 13
NAVCRUI T
1133/ 14

NAVCRUI T
1133/ 15

NAVCRUI T
1133/ 15A
NAVCRUI T
1133/ 16

NAVCRUI T

SERVI CE AGREE- MSC

SVC AGREE- | NSVC TRF- REG OFF
SERVI CE AGREE- CEC

RETENT AGREE/ PHYS/ DENT ACDU
APPT DOC DLVRY; | NFQ' RESTRI CT

SVC AGREE- BACC DEGREE COWPL

SVC AGREE- NURSE CCRPS DEG
ENLI STEE FI NANCI AL STATEMENT
TRA/ SVC AGREE- MERVAR NAVRES
DRUG ABUSE SCREENI NG CERT

OBLI GOR, 6- YEAR;, PROGRAM

OBLI GOR, 5- YEAR; SCH GUAR PGM
OBLI GOR, 4- YEAR; SCH GUAR PGM
- YEAR, MALE/ FEMALE

ENLI ST PGV ACT/ RDY MAR/ TAR

ENLI ST PGV BUDDY ( ANNEX- DD4)
ENLI ST/ APPT, CONT; STATE UNST
SUBFARER

ENLI STMENT PGM MED REMEDI AL
5
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X X X X

X X X X

Encl osure (2)
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1133/ 17
NAVCRUI T
1133/ 18

NAVCRUI T
1133/ 19
NAVCRUI T
1133/ 20
NAVCRUI T
1133/ 21
NAVCRUI T
1133/ 22
NAVCRUI T
1133/ 23

NAVCRUI T
1133/ 24
NAVCRUI T
1133/ 52
NAVCRUI T
1133/ 53

NAVMED 1171

DD 1172

RAPI DS- T
1172-1
NAVPERS
1200/ 1
NAVPERS
1210/ 2
NAVRES
1210/ 2
NAVPERS
1210/ 5

NAVRES
1220/ 1
NAVRES
1220/ 4
NAVPERS
1221/ 1
DD 1300

Encl osure (2)

MUSI C PROGRAM NAVY

ENLI STMENT PGMWS; DPEP/ OSVET
ENLI ST PROGRAM PHI LI PPl NES
ENLI STMENT/ REENL PGVS, NAVET
Dl VEFARER PROGRAM

SAM T- USN; 4/ 5- YR OBL SCH GUAR

SAM TO USN; 6- YR OBLI GOR PGM
ENLI ST GUARANTEES ANNEX
ENLI ST STATEMENT OF UNDSTNG

PHYSI CAL FI TNESS, | CO
| Y PRIV CARD, UNI F SVCS; APPL

| D CARD APPL/ REPLACEMENT
READY RES TRF REQ SVC AGREE
ANNUAL QUALS QUEST- NAVRES OFF
HEALTH CARE QUALS- NAVRES OFF

OFF QUALI FI CATI ONS QUEST

NEC CODE CHANGE RECOM- NAVRES
Cl VI LI AN OCCUP SKI LLS QUEST
NEC CODE CHANGE RECOM

CASUALTY REPORT

X X X X X

X XX X



NAVPERS
1300/ 16

NAVPERS
1301/ 1
NAVRES
1301/ 4
NAVRES
1301/ 5
NAVRES
1301/ 6
NAVPERS
1301/ 51

NAVPERS
1306/ 7

NAVPERS
1306/ 50
NAVPERS
1306/ 55
NAVPERS
1306/ 63
NAVPERS
1306/ 72

NAVCRUI T
1320/ 1
NAVRES
1320/ 2
NAVPERS
1320/ 16
NAVCRUI T
1321/ 1
NAVRES
1321/1

NAVRES
1321/ 2
NAVPERS
1321/ 3
NAVRES
1326/ 2

OVSEAS ASGNMT; RPT SUI TABI LI TY

OFF PREF/ PERSONAL | NFO CARD
OFF QUAL QUEST- NAVRES

NAVRES OFF REQ TRANSFER/ TERM
Bl LLET ASSI GNVENT REQUEST

OFFI CER DATA CARD

ENLI STED PERSONNEL ACTI ON REQ
ENLI STED ASSI GNMENT DOCUMENT
ENLI STED PERSONNEL ACTI ON DOC
ENLI STED DUTY PREFERENCE

HUMS/ HARDSHI P DI SCH REQ PROC

ORDERS: ACTI VE DUTY- OFF CAND
TAD, DRI LL

ORDERS: TEMADD TRAVEL

ORDERS: ACDU W O PAY- OFF CAND

ORDERS: | NACDUTRA, OFF

ORDERS: | DT, OFF
TAD REQUEST, OFF

ORDERS/ APP: | DT, ENL

BUPERSI NST 1070. 27
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X
X
X
X
X
X
X
X
X
X
X

X
X
X

X

X
X
X

Encl osure (2)
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NAVRES ORDERS/ APP: | DT, ENL
1326/ 4
NAVRES ORDERS: | DT, ENL
1326/ 5
NAVPERS STANDARD TRANSFER ORDER
1326/ 11
NAVPERS RECALL/ EXT ACTI VE DUTY APPL
1331/ 5
NAVPERS SPECI AL REQUEST/ AUTHORI ZATI ON
1336/ 3
DD 1337 EMERG PAY/ ALLOW AUTH DESI G
DD 1343 SVC MBR OFFI C RECD; CHG NOTI F
DD 1351 TRAVEL VOUCHER
DD 1351-2 TRAVEL VOUCHER OR SUB- VOUCHER
DD 1351-3 STATEMENT OF ACTUAL EXPENSES
DD 1351-4 VCHR/ CLM DEP TVL/ DI SL/ TRA ALW
DD 1351-5 GOVERNMENT QUARTERS AND MESS
DD 1357 STATE OF EMPLOY; RET REG OFF
NAVPERS PERSONNEL ADVANCEMENT REQMTS
1414/ 4
NAVPERS OFFI CER PRECEDENCE RECORD
1420/ 3
NAVPERS APPO NTMENT DLVRY- TEMP/ PERM
1421/ 7
NAVPERS TRANSM TTAL/ ACCEPTANCE FORM
1426/ 3
NAVPERS APPO NTMENT CERT- E- 4
1430/ 7
NAVPERS APPO NTMENT CERT-E-5, E-6
1430/ 8
NAVPERS APPO NTMENT CERT- REGULAR NAVY
1430/ 32
NAVPERS APPO NTMENT CERT- NAVRES
1430/ 33
DD 1435 TRA/ EXP RECD;, COVSEC MAI NT
NAVMED 1458 SERVI CE TRA AGREE- MED OFF
NAVPERS NAVAL ACCREDI TATI ON TRA RECD

8

X XX XXXXX

X X X X



1500/ 33
NNDCBETH
1520
NAVMED
1520/ 1
NAVMED
1520/ 2

NNDCBETH
1520/ 41
CNET
1533/ 28
CNET
1533/ 29
CNET
1533/ 38
CNET
1533/ 50

NAVCRUI T
1534/ 1
SURFRES
1534/ 1
CNET 1534/ 3
NAVRES
1550/ 1
NNMC 1550/ 5

HSETC

1550/ 5C
NNMC 1550/ 6
NETPDC
1550/ 10
NETPDC
1550/ 11

DD 1556

DD 1557
NAVEDTRA
1560/ 1
NAVEDTRA
1560/ 5

CORRES COURSE COWVPL, NAVY
SERVI CE TRA AGREE- MED OFF

SERVI CE TRA AGREE- MED OFF

CONT EDUC SHORT COURSE; COWPL
NROTC DI SENROLLMENT AUTH
APPO NTMENT TERM NATI ON

SVC AGREE- NROTC SCHOLARSHI P

NROTC ED PRGM COST

TRA SVC AGREE- MERVAR NAVRES
ANNUAL SAI L RPT- MERVAR NAVRES

TRA SVC AGREE- MERVAR- ST MARI T
CORRES COURSE SAT COVPL

CORRES COURSE COWVPL, NAVY
CORRES COURSE SAT COVPL

CORRES COURSE SAT COWPL
CORRES COURSE COWVPL CERT

CORRES COURSE COWVPL CERT
TRAI' NI NG & REI MBURSEMENT CERT

CLEARANCE/ ACCESS CERT
TUI TI ON ASSI STANCE

TUI TI ON ASSI STANCE

BUPERSI NST 1070. 27
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X X X X X

X XX X X XX X X

X X

(NOTE 1)

Encl osure (2)



BUPERSI NST 1070. 27

3 FEB 1993

DD 1561
DD 1569

NAVRES
1570/ 2

NAVSURFRES

1570/ 13

NAVSURFRES

1571/ 1
NAVRES
1571/ 2
NAVRES
1571/ 5

NAVRES
1571/ 6
NAVRES
1571/ 7
NAVRES
1571/ 11
NAVRES
1571/ 13
NAVRES
1571/ 14

DD 1610
NAVPERS
1611/1
NAVPERS
1611/ 2
NAVPERS
1611/ 5
NAVPERS
1616/ 23

NAVPERS
1616/ 24
NAVPERS
1650/ 1
OPNAV
1650/ 3
NAVPERS

Encl osure (2)

SUBST PAY- FAM SEP ALLOW STATE
| NCI DENT/ COMPLNT RPT

SAT PART REQ REC UNEXC ABS
DRI LL PARTI Cl PATI ON AUTHORI TY
AT CHECK OFF LI ST

| ADT APPLI CATI ON

ANNUAL ACTI VE DUTY TRNG ORDER

AT/ ADT APPLI CATI ON

AT/ ADT APPL, NAVRES UNIT

AT/ ADT MODI FI CATI ON REQUEST
AT REL/ CANX REQ

AT MOD LTR

TDY TRAVEL, DOD PERS REQ AUTH
FI TNESS REPORT, OFFI CER

FI TNESS REPORT, FLAG OFFI CER
FI TNESS REPORT ENDORSEMENT

FI TREP/ PERF EVAL MEMO ENTRI ES

PERF EVALUATI ON REPORT, ENL
GOOD CONDUCT CERTI FI CATE
PERSONAL AVWARD RECOMVENDATI ON

MEDALS AND AWARDS, | CO
10

X X X X

(NOTE 3)

(NOTE 1)

(NOTE 1)

X X X

(NOTE 1)



1650/ 29
CNAVRES
1740/ 1

NAVPERS
1751/ 1
NAVPERS
1760/ 2

NRPC 1772/ 3

NRPC
1772/ 3A
OPNAV
1780/ 1

NAVPERS
1800/ 3
NAVPERS
1811/ 2
NAVPERS
1811/ 6
NAVPERS
1820/ 2

NRPC 1820/ 6

NAVPERS
1822/ 1
NAVPERS
1830/ 1
NAVPERS
1830/ 2
NAVPERS
1830/ 17
DD 1883

OPNAV
1910/ 1
OPNAV
1910/ 2
OPNAV
1910/ 3
OPNAV
1910/ 4

Dl SABI LI TY BENEFI TS ELI G

DEPEND CERT- WARD
SOLDI ERS & SAI LORS RELI EF ACT

RSV BNF PLAN- ELEC CERTF
RSV BNF PLAN- CHG BENEFCY

SELRES EDUC ASST PGM ST UNST

Dl SABI LI TY/ VOL RETI REMENT
RETI REMENT RECCORD CARD

RETI REMENT- SVC COMPUT- WKSHT
RETI RED PAY- AGE 60- NOTI F ELI G
RET PAY- AGE 60/ SURV BEN PLN
RET-10 USC 67- SVC COVPUT
FLEET RESERVE TRANSFER APPL
FLEET RESERVE TRANSFER AUTH
FLEET RESERVE TRF AUTH- VWKSHT
SURV BENEFI T PLAN ELECT CERT
ENLI STED SEPARATI ON QUEST
OFFI CER SEPARATI ON QUEST
ENLI STED RETENTI ON QUEST

OFFI CER RETENTI ON QUEST

11
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X
X
X

X

X

X

X

X

X
X
X

X

X

X

X
X
X
X
X
X
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NAVPERS
1910/ 27

NAVPERS
1910/ 28
NAVPERS
1910/ 29
NAVPERS
1910/ 30
NAVPERS
1920/ 14
NAVPERS
1926/ 1

NAVPERS
1926/ 2
NAVPERS
1926/ 3
DD 1966
DD 2058
DD 2088

NAVCOVPT
2120
NAVCOVPT
2277

DD 2366
DD 2384
DD 2384-1

DD 2494
DD 2850/ 1
NAVCOVPT
3051
NAVCOVPT
3053
NAVCOVPT
3060

NAVCOVPT
3065
NAVCOVPT

Encl osure (2)

Dl SABI L RET LI ST TRF- REL ACDU

Dl SABI L RET; ORDS HOVE AVWAI T
TRF/ REL TO NAVRES/ | NACDU; USN
REL | NACDU- NAVRES PERS
SEPARATI ON ORDERS- OFF- FI N END

RESI GNATI ON FM NAVRES, ACCEPT

DI SCHARGE, HONCRABLE- NAVRES
DI SCH, HON- NAVRES- TW CE FCOS
ENLI STMENT APPL- ARVED FORCES
STATE OF LEGAL RESI DENCE CERT
ECCLESI ASTI CAL END/ APPROVAL
ACDUTRA PAY VOUCHER

VOUCHER- DI SBURSEMENT/ COLLECT
ME B ACT 1984

SELRES ED ASST-G Bl LL-ELIG
NOTI CE OF BASI C ELI G BI LI TY
DEPENDENTS DENTAL | NSUR PLAN
SELECTI VE SERVI CE BOARD CHECK
TRANSM TTAL LETTER

ALLOTMENT AUTHCORI ZATI ON

M LI TARY PAY ORDER

LEAVE REQUEST/ AUTHORI ZATI ON

ORDERS/ END DEPARTI NG
12

X X X X X

X X X

(NOTE 1)

X X XXX

(NOTE 1)



3067
NAVCOVPT
3068
NAVCOVPT
3072
NDW USNA
4650/ 39

NAVPERS
5000/ 64
NAVPERS
5216/ 511
NAVPERS
5216/ 512
NAVPERS
5216/ 514
NAVPERS
5216/ 518

NAVPERS
5216/ 524
OPNAV
5350/ 1
OPNAV
5350/ 2
OPNAV
5350/ 7
NAVRES
5355/ 1

NAVPERS
5510/ 1
NAVPERS
5510/ 3
OPNAV

5511/ 14
OPNAV

5520/ 20
NAVPERS
5521/ 3

NAVJAG

ORDERS/ END REPORTI NG
DEPENDENCY STATUS ACTI ON

TRAVEL ORDER- USNA

RECORDS TRANSM TTAL

TEMP DI SABI LI TY RETI RED LI ST
TDRL TO RETI RED LI ST TRANSFER
ORDS: PERI PHYS EXAM

STATEMENT OF SERVI CE REQUEST

RETI RED LI ST TRANSFER

DRUG ALCOHOL ABUSE STATE UNST
DRUG & ALCOHOL ABUSE REPORT
DRUG & ALCOHOL ABUSE REPORT

DRUG ABUSE CERT- ENLI ST NAVRES

PERS RELI ABI LI TY PGW RECD | D
PERS RELI AB PGV SCREEN EVAL
SECURI TY TERM NATI ON STATE
SECUR | NVEST/ CLEAR/ ACCS CERT

SECURI TY | NVEST CERT COVPL

| NFORMATI ON QUESTI ONNAI RE
13
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X

X X X X X

(NOTE 1)
X

X

(NOTE 1)

X
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5800/ 6

NAVJAG TRI AL/ DEFENSE COUNS QUAL CERT
5810/ 7

NAVIAG SUSPECT' S RI GHTS ACKNOW STATE
5810/ 10

NAVJAG M LI TARY JUDGE CERT

5810/ 31

NAVJAG UCMJ; CERTAI N DUTY UNDER- CERT
5810/ 33

NAVJAG TRI AL/ DEFENSE COUNSEL OATH
5810/ 34

NAVIAG PERSONNEL CLAI M

5890/ 1A

BUVED BD OF MED EXAM NERS FI NDI NG
6110/ 2

BUMVED FLYI NG DUTY QUAL

6110/ 7

NAVMED PHYSI CAL EXAM QUEST- OFF
6120/ 2

NAVMED PHYSI CAL CONDI TI ON CERT, ANN
6120/ 3

NAVMED SI CK CALL TREATMENT RECORD
6150/ 3

NAVPERS PCS TRAVEL

7041/ 1

NAVMED CONTI NUATI ON PAY DESI G ACCEPT
7220/ 2

NAVMED VARI ABLE | NCENT PAY CONTRACT
7220/ 3

SGLV 8286 | NSURANCE- SGLI ELECTI ON

NOTE
1 OFFI CER ONLY
2  ENLI STED ONLY
3 BOARD/ CASE FI LE
4  RETAI N DELETE ACCORDI NG TO SUBJECT

14
Encl osure (2)
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M LI TARY PERSONNEL RECORDS SYSTEM
SUBJECTI VE MATERI AL DOCUMENT LI ST

SUBJECT/ KEY WORD | DENTI FI ER

ACDUTRA WAI VER

ACTI ON TAKEN, REQUEST ADVI SE

ACTI VE DUTY AGREEMENT; GREEMAI N ACDU
ACTI VE DUTY, CONTI NUQOUS;

CERTI FI CATI ON

ACTI VE DUTY: EXT/ RETEN ADDTL

TOUR/ RELEASE

ACTI VE DUTY, RECALL TO

ADDI TI ONAL QUALI FI CATI ON DESI GNATI ON
ADM NI STRATI VE LETTER

ADMON/ CENS/ RESTR/ SUSP/ LGSS OF PRIV,
LTR OF

ADOPTI ON/ DEPENDENCY LETTER

ADVANCEMENT | N RATE CERT/ AUTH DI SAPR
ADVANCEMENT, MERI TORI OQUS

ADVERSE/ PUNI T ACT COWPL RESL I N
CONVI CT

AGE WAI VER

APPO NTMENT: CHI EF PETTY OFFI CER

APPO NTMENT: RESTRI CT/ RECOM DENI AL
APPO NTMENT: TEMP/ PERM

OFFI CER/ CWO' M DN

APPRECI ATI QN COMVENDATI ON:

CERT/LTR/ QT

ASSI GNVENT RESTRI CTI ON- SECURI TY
REASONS

AUGVENTATI ON

AUTHORI TY TO SI GN BY DI RECTI ON
AVWARD/ COMVENDATI ON/ APPREC; | NDI V
COMVAND

AVWARD/ DECORATI ON:

ENTI TLEMENT/ PURCHASE AUTH

AWARD/ DECCRATI ON, M LI TARY:

SSIC
1571
1000
1330
1300
1330
1130
1213
1620
1620
1740
1430
1430
1620

1130
1430

1420
1420

1650

5521

1331

1000
1650

1650

1650

RETAI' N DELETE

X

X
X

X

X
X

X
X

X

X

X
X
X
X

X
X

X
X

X

X

X
X

X

Encl osure (3)
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CERTI FI CATE
AWARD/ DECCORATI ON, M LI TARY; CI TATI ON

AVWARD/ DECORATI ON:

REQ RECOM DRAFT/ TRNSMTL

AWARD FOR EXCELLENCE, GOLD/ SI LVER
VWREATH

AWARD, GOCD CONDUCT; CERT OF ELIG
AVARD | NSI GNI A; REQ TO VAR
AVARD:  UNI T COVMENDATI ON

BAPTI SM CERTI FI CATE

BENEFI Cl AL SUGCESTI ON

BI LLET/JOB TI TLE

Bl RTH CERTI FI CATE

Bl RTH MESSACE/ LETTER, FAM LY
Bl RTH PLACE/ DATE; CHANGE TO

BOARD FOR CORR NAV RECORDS DECI SI ONS
CASUALTY CASE FI LE

CLASSI FI CATI ON CHG  ENL- RATI NG OFF-
DESI G

CLASSI FI CATI ON CODE, NAVY ENLI STED
CLASSI FI CATI ON CODE, NAVY OFFI CER

Bl LLET

CCODE OF CONDUCT

COLLEGE DEGREE:

CERT/ DI PLOVIV TRANSCRI PT
COLLEGE/ SCHOOL, NAVY SERVI CE;
APPROVAL/ APPL

COMVAND; ASSUMPTI QN CHANGE OF
COWMM SSI ON DENI AL STATEMENT

COWM SSI ON TERM NATI ON

CONGRESS| ONAL CORRESPONDENCE

CONSCI ENTI QUS OBJECTCOR

CONSENT, DECLARATI ON OF;

PARENT/ GUARDI AN

CONTI NUATI ON ACDU- CANVASSER RECRUI TER

CONTI NUATI ON ACDU- DUE TO PREGNANCY

2
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1650

1650

1650

1650
1650
1650

1740
1650
1200
1070
1070
1070

1070
1771
1200
1221
1211
1070
1560
1521

1321
1131

1920
1070
1130
1130
1900

1900

XXX X

XX X X

(NOTE 1)

XX X X X



CONTI NUATI ON I N THE NAVY BEYOND 20
YRS

CONVI CTI ON REPORT, CIVIL
CORRESPONDENCE COURSE COWPL, M L/ CIV
COUNSELI NG FOR FAI L SELECT FOR
PROMOT! ON

DATE OF RANK ADJUSTMENT

DEATH MESSAGE, FAM LY MEMBER
DEPENDENT | D/ SUPP/ TVL/ ENTRY FOREI GN
CNTRY

DESERTER M5G.  DECLAR &

RETURN APPREHENSI ON

DESERTER ORDERS

DESERTERS; TOLLI NG STATUTE OF
LI M TATI ONS
DESI GNATI ON/ CLASSI FI CATI OV
QUALI FI CATI O\ AUTHORI ZATI ON DUTY
ASSI GNVENT
Aer ospace Experi nment al
Psychol ogi st
Aer ospace Physi ol ogi st
Air Intercept Controller
Aircraft/Plane Commander/ Captain
Aircraft
Qual s/ Duty(Jet/ Prop/ Hel o/ Gen)

Assault Boat Coxswain

Avi ation Medi ci ne

Boar d/ Comm tt ee Menber
Conmbat | nformation Center
Command Ashor e/ Maj or Proj ect
Manager

Command at Sea

Command Duty O ficer
Command, Qualified to/for
Conmmand Scr een/ Sel ecti on
Commandi ng O ficer

Cont r act

1900
5822

1540
1412

1440
1070
1751
1600
1600
1600

1200
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X

X

X
X
X
X
X

X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
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Aut hority/ Responsibility
Country, Area, Region Speciali st
Deep Subner gence/ Rescue Vehicl e
Depart nent Head Screen/ Sel ection
Det achnent O ficer/Oficer in
Char ge

Di vi ng/ Di ver

Division Oficer/Petty Oficer
Dr ug/ Al cohol Counsel or

Engi neering O ficer of the Watch
Enlisted Aviation Warfare
Speci al i st

Enlisted Surface Warfare
Speci al i st

Executive O ficer

Screen/ Sel ecti on

Expl osi ve Ordnance D sposal
Flight Qualifications/Duty
Fl i ght Surgeon

| nspect or

| nstructor

Joi nt/ Conbi ned/ Al l i ed/ OSD St af f
Joint Operations Planning System
Joint Staff/Duty

Junior Oficer of the Deck
Landi ng Safety O ficer
Master Training Specialist
M ssi on Conmander

Naval Aircrew Enlisted

Al r cr ewman

Naval Astronaut

Naval Aviation Medical Exam ner
Naval Avi ation Qbserver

Naval | nvestigative Service
Agent

Navy

Recrui ting/ Recruiter/Canvasser

4
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Nucl ear Power/\Wapons
Cbser ver

O ficer in Charge

O ficer of the Deck
Oper at or

Pat rol Boat Captain

Pi | ot

Proj ect

Resident Of in Charge of
Construction

Schol ar/ I ntern/ Fel | ow

Sea- Ai r-Land/ Swi nrer Del i very
Vehi cl e

Seabee Underwat er Contruction
Tech

Search and Rescue

Shi p Departnent Head

Shore Departnent Head/ Duty

Smal | Craft

Squadron O ficer/Petty Oficer
Staff O ficer

Submari ne Patr ol

Subrmarines, Qualified in

Successi on to Comand
Surface Warfare Supply Corps
Oficer

Tactical Action

O ficer/ Eval uat or

Under sea Medi ci ne

Warfare Duties

(ASW EW AAW AMN AW SW

XX X XX XXXXX XXX X X X XXXX XXXXZX

Wat ch O ficer/ Wat chst ander
Weapon Systens Acquisition
Managenent

X X

DESI GNATOR, OFFI CER; ASSI GNVENT/ CHANGE 1212

5
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Unrestricted Line Oficer
General Unrestricted Line
Oficer
Surface Warfare O ficer
Submarine Warfare O ficer
Special Warfare Oficer

Speci al Operations Oficer

Mat eri el Professional Oficer
Aeronautical Community Oficer
Naval Avi ator

Naval Flight Oficer

Restricted Line Oficer

Engi neering Duty Oficer

Aer onauti cal Engi neering Duty

O ficer

Avi ation Duty Oficer

Special Duty Oficer

Staff Corps Oficer

Medi cal Corps Oficer

Dental Corps Oficer

Medi cal Service Corps Oficer
Judge Advocate Gen Corps
Oficer

Nurse Corps O ficer
Chaplain Corps Oficer
G vil Engineer Corps Oficer

Limted Duty O ficer
Chief Warrant O ficer

DESI GNATOR/ CRADE WAI VER; NAVRES
ASGNMT

DETACHMENT FOR CAUSE; REQUEST FOR
Dl SABI L RET LI ST, PERM NOTIF OF
PLACEMENT

Dl SABI LI TY BENE/ ALLOWN DI SCH RET;
APPROVAL

Encl osure (3)

1331

1620
1850

1850

XXXXX XX XXX XXXXX XXX XX

XX XXX

X X



DI SABI LI TY/ PENSI ON BENE/ ALLOW | NQUI RY

DI SCHARGE, ADM N, RECOVMENDATI ON

DI SCHARGE, CONVEN ENCE OF THE
GOVERNVENT

DI SCHARGE, DEPENDENCY; APPROVAL

DI SCHARGE FROM TEMP DI SABI L RET LI ST
DI SCHARGE REQUEST, HARDSHI P

DI SCHARGE REVI EW BOARD DECI SI ON, NAVY
Dl SCHARGE/ SEPARATI ON; NARRATI VE
REASON FOR

DI SCHARGE W TH SEVERANCE PAY

DI SCI PLI NARY ACTI ON, CI VI LI AN

Dl VORCE PAPERS

DRI LL PAY CLAIM

DRUG DI SPCSI TI ON RECOMVENDATI ON
DUTY/ ADDI TI ONAL DUTY; REPORTI NG FOR
DUTY ASSI GNMVENT/ Bl LLET;

PRI / COLLAT/ ADDTL

DUTY:

ASSI| GNIVENT/ CHANGE/ TRF/ TOUR/ RELEASE

EDUCATI ON ACHI EVEMENT, FORM.;
Dl PL/ CERT/ LTR

EDUCATI ON APPL, SPEC,
BOOST/ ECP/ EEAP/ MECP
ENDORSEMENTS; ALL LTRS

ENLI STED STATUS; REVERSI ON TO
PERVANENT

ENLI STMENT CONTRACT; BREACH OF

ENLI STMENT CONTRACT CHANGE AUTHORI TY
ENLI STMENT; DI SQUALI FI CATI ON FOR

ENLI STMENT DOCUMENTS REVI EW STATEMENT
ENLI STMENT, ERRONEOQUS

ENLI STMENT, FRAUDULENT

EQUATOR CROSSI NG CERTI FI CATE
EXPLANATI ON, LETTER OF; | NTERNAL PERS
FAM LY ADVOCACY PROGRAM

1850

1620
1900

1900
1900
1900

1900
1900

1900
5822
1070

7220
1600
1300
1200

1330

1560

1530

1070
1920

1910

1133
1133
1133
1133
1626

1650
1611
1752
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X
X (NOTE 2)
X
X
X
X
X
X
X
X (NOTE 2)
X
X
X
X
X
X
X
X
X
X
X
X
X
X (NOTE 2)
X
X
X
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FAM LY SEPARATI ON ALLOWANCE
FAULT TRANSFER

FI ELD BOARD, APPR/ DI SAPPR/ FURTHER
ACTI ON

FI NANCI AL STATEMENT

FI TNESS REPORT, ADVERSE OFFI CER

FI TNESS REPCORT SUPPL/ MEMJ LTR,

OFFI CER

FLAG SELECT BQARD- PERSONAL END/ RECOM

FLEET RESERVE

APPLI CATI ON/ AUTHORI ZATI ON

FLI GHT WAI VER, MEDI CAL

FROCKI NG REQUEST/ AUTHORI ZATI ON
GUARANTEED ASGNMTI RETENTI ON DETAI L
PROGRAM

H GH SCHOOL TRANSCRI PTS

HOVEPORT CHANGE CERTI FI CATES
HOSPI TALI ZATI ON REPORT

HUMANI TARI AN ASSI GNVENT REQUEST
| N- TRAI NI NG STATUS REQUEST

| NCOVPETENCE TRUSTEE

| NDEBTEDNESS TO GOVERNVENT

| NSURANCE WAI VER

| NTERSERVI CE TRANSFER REQUEST
JAG DOCUMENTS

LI M TED DUTY ASSI GNMENT

LI NEAL PGCSI TI ON; ADJUSTMENT OF
LOWNER TO UPPER HALF LETTER

MANPOWER/ PERSONNEL CCDE
MARKSVANSHI P/ SMALL ARMVS QUAL/ AWARD
MARRI AGE CERTI FI CATE/ RECORD/ DOCUMENT

MEDI CAL BOARD

VEDI CAL EXAM NATI ON REPORT

MEDI CAL SURVEY REPORT

MERCHANT MARI NE COAST GUARD LI CENSE
MERI TORI QUS MAST

Encl osure (3)

1752
1626

1621

1740
1611
1611

1402

1830

6110
1421
1326

1500

1300
6320
1330
1331
1620

1626
1741
1120
5800
1320

1427
1427
1200
1650
1070

6150
6150
6150
1412
1430

X XX X X

X X

(NOTE 2)

XX X

(NOTE 2)

X

X X X

(NOTE 1)

(NOTE 2)



M DSHI PMAN CORRESPONDENCE
MOBI LI ZATI ON ASSI GNVENT/ Bl LLET
NATURALI ZATI ON STATEMENT
NAVRES STATUS CHANGE

NEXT OF KI N/ DEPENDENT REPCRT

NUCLEAR FI ELD STATEMENT OF
UNDERSTANDI NG

OFFI CER CANDI DATE SCHOOL SELECTI ON
OFFI CER DATA CARD, CHANGE TO

OFFI CER SERVI CE; VERI FI CATI ON OF
ORDS: 1ST DUTY/ RECALL/ TRA/ RAD/ SEP

ORDS: CHANGE

DUTY/ PCS/ TEMDU/ ADDU/ TEMADD
PATERNI TY DOCUMENT

PAY, HAZARDOUS DUTY

PAY, SPEC DUTY ASGNM:

| NCEN/ CONTI N/ BONUS

PERFORM EVALUATI ON CORRES/ SUPPL
ENLI STED

PERFORMANCE EVALUATI ON; ADVERSE ENL
PERFORMANCE EVALUATI ON CASES, OFF/ ENL
PERFORMANCE EVALUATI ON REBUTTAL, ENL
PERFORMANCE, SUBSTANDARD

PERSONNEL QUALI FI CATI ONS STANDARDS

PERSONNEL RELI ABI LI TY SCREEN NG
PROCGRAM

PHYSI CAL DEFECTS WAI VER/ PHYS RI SK
CLASS

PHYSI CAL EVAL BOARD ACTI ON

DI SCH CONT ACDU

PHYSI CAL EVAL BOARD RESULTS; SECNAV
NOTI F

PHYSI CAL QUALI FI CATI ONS

PHYSI CAL READI NESS/ FI TNESS PROGRAM
POSTGRADUATE DEGREE
CERT/ DI PL/ TRANSCRI PT

1530
1300
1120
1320
1770

1130
1530
1301
1301
1321
1321
1752
7220
7220
1616
1616
1620
1616
1610
1410
5520
6120
6120
6120
6110

6110
1524
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X
X
X
X
X
X
X
X
X
X (NOTE 1)
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
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POSTGRADUATE SCHOOL
SELECTI OV ACCEPTANCE
PONER OF ATTORNEY
PREGNANCY

PRI VACY ACT STATEMENT

PROBATI ON REPORT; Cl VI L

PROGRAM APPL, SPECI AL; CGREEMAI N ACDU
PRQIECTED ROTATI ON DATE;

CHANGE/ ADJUSTMENT

PROMOTI ON | N RANK/ TO NEXT RANK

PROMOTI ON LI ST; REMOVAL FROM

PUNI SHVENT, NON-JUDI Cl AL; | F AWARDED
QUALI FI CATI ON RECORD; OTHER SERVI CES
RANK/ RATE CORRECTI ON

RANK/ RATE/ RATI NG REDUCTI ON | N

RANK/ RATE SATI SFACTORI LY HELD,

H GHEST

RATE, TIME IN, WAl VER OF

RATI NG CHANGE, ENLI STED

RATI NG

CONVERSI ON/ RESTCORATI ON/ REI NSTATE
REENLI STMENT AUTHORI TY/ ASSI GNVENT

REG STER CORRECTI ON, NAVY

RELEASE FROM NAVRES, CONTI NGENT
RELEASE FROM NAVY, CONDI Tl ONAL
REPRI MAND LETTER

RESI GN FROM NAVAL SERVI CE; REQUEST

RETAI N AND WARN' PERFORMANCE/ CONDUCT
RETI RED LI ST TRANSFER AUTHORI ZATI ON
RETI REMENT DATE, ADV/ DI SABI L PCNT- MSG
ORDS

RETI REMENT REQ VO,

SUBM T/ W THDRAW CANX

RETI REMENT SERVI CE COMPUTATI ON

RETI REMENT, STATUTORY
SAI LOR OF MONTH QUARTER/ YEAR- | NDI V

10
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1524

1700
6120

5211
1626
1330
1320

1420

1420
1620
1200
1440
1440

1440

1440
1440
1440

1160

1427
1900
1900
1620
1900

1620
1810
1850
1810
1800

1800
1650

(NOTE 2)

X X

X XX XX X

X

X X X XXX

X XX X
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COMVAND
SAI LOR OF YEAR- ALL NAVY-VI A SELECTION 1650 X
BD
SCHOOL, NAVY SERVI CE; 1540 X
CERTI FI CATE/ DI PLOVA
SCORE/ RESCORE PROGRAM APPROVAL 1160 X
SCREENI NG BOARD RESULTS 1300 X
SEA DUTY COMVENCEMENT DATE 1300 X
SEA SERVI CE CERTI FI CATE 1920 X
SECURI TY: 5520 X
CLEARANCE/ | NVESTI GATI ON/ ACCESS
SELECTI VE REENLI STMENT BONUS 7220 X
SEPARATI ON DI SCHARGE, UNFAVORABLE 1620 X
SERVI CE CERTI FI CATE, SATI SFACTORY 1900 X
SPECI AL QUALI FI CATI ONS CCDE 1200 X
STANDARDS OF CONDUCT LETTER 1610 X
STANDARDS OF PERFORMANCE 1620 X
STAR PROGRAM APPROVAL 1160 X
STATEMENT OF SERVI CE REPLY 1800 X
STATEMENT OF UNDERSTANDI NG 1120 X
STUDENT ENROLLMENT NOTI CE 1500 X
STUDENT EVALUATI ON SHEET 1500 X
SUBSPECI ALTY CODE 1214 X
SUBSTANCE ABUSE REPORT 1620 X
TAR PROCRAM ENLI STMENT/ TRANSFER 1130 X
TEST REPORT; GED/ COMPREH COLLEGE 1560 X
TEST SCORES; BASI C 1133 X
TI TLE AND UNI FORM AUTHORI ZATI ON 1420 X
TOUR OF DUTY: 1330 X
SPLI T/ EXT/ ADDTL/ COVPLETI ON
TRACERS; LETTERS 1070 X
TRAI NI NG COURSE, M L/ClV; COWL 1500 X
LTR/ CERT
TRAI NI NG PAY CATEGORY ASSI GNMENT 1320 X
TRAI NI NG QUAL: COWPLETI ON W CHG CFF 1212 X
DESI G

11
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TRAI NI NG REQUEST, SPECI AL; GREEMAI N
ACDU

TRAI NI NG SELECTI ON FOR

TRANSCRI PT, COLLEGE

TRANSFER TWEEN LI NE/ STAFF CORPS
AUTHORI TY

TRANSFER TWEEN NAVRES/ USN AUTHORI TY
TRANSFER TWEEN STANDBY/ READY NAVRES
AUTH

TRANSM TTAL LETTERS AND ENDORSEMENTS
TRAVEL AUTHORI ZATI OV CLAI M5

TROPHY; BATTLE EFFI Cl ENCY

TU TI ON Al D REQUEST

VARI ABLE REENLI STMENT BONUS
VETERANS ADM NI STRATI ON
CORRESPONDENCE

WARRANT OFFI CER/ LDO APPO NTMENT APPL
VEI GHT CONTROL

NOTE
1 OFFI CER ONLY
2 CASE FI LE

12
Encl osure (3)

1330 X
1500
1560 X
1320 X
1320
1320 X
1070
1300
1650 X
1560 X
7220 X
1740
1131

6110 (NOTE 2)
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